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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

Policy  No. 6015 

ESTABLISHMENT OF FEES AND CHARGES FOR USE OF DISTRICT 
PROPERTY 

 
 
6015.00 Facility Use:  A primary purpose of the District is to operate buildings and recreational 
facilities for the benefit of residents.  
 
6015.10 Facility Fees And Charges:  The Board shall review the schedule of facility fees and charges 
annually, prior to adoption of the District’s Final Budget, and make changes when appropriate in order to 
reflect the District’s actual direct and indirect costs. Fees and Charges include, but are not limited to user 
fees, security deposits, event attendant fees, key and alarm deposits and cleaning deposits.  The General 
Manager shall maintain a current schedule of fees and charges and make copies available upon request. 
Fees and charges which are adjusted by the Board during the period of use shall be charged or refunded 
to the applicant on a prorated basis.   
 

6015.11 Deposits Required:  All deposits required in the Schedule of Fees and Charges shall apply 
to short-term users, as well as long-term and dedicated users, i.e. key deposits, cleaning deposits, 
etc unless exempted within the Schedule of Fees and Charges. All deposits shall be kept current 
during the period of use; i.e., cleaning deposits used by the District for remedial action shall be 
resubmitted by the renter to constitute a current full deposit. 
 

 6015.12 Clean-up Following Use:  Clean up of indoor and outdoor park facilities and replacing tables 
and/or chairs is the responsibility of the user. Users are required to clean up park and facility used, 
wipe counters and equipment, clean up any spillage, bag all trash and remove all supplies not 
provided by the District. Users shall report any malfunctioning equipment to the District Office for 
repair/replacement.  If cleanup is not accomplished at an acceptable standard and the use of 
District employees is required to meet an acceptable standard, an appropriate amount shall be 
withheld from the deposit at the discretion of the General Manager to cover the additional labor 
and material costs. 

 
 6015.13 Event Attendant Fees:  The District may determine, in its sole discretion, to require that 

an Event Attendant be assigned to oversee the event or other use of District property. Said event 
Attendant shall be an employee or other agent of the District and shall oversee and otherwise 
monitor the activities and use of the applicable facility to determine whether the user is properly 
using the facility. For example, and not by way of limitation, the Event Attendant shall monitor: (a) 
activities, use and treatment of District property; (b) opening/unlocking and closing/locking of the 
facility; and (c) setting/turning off an alarm system. In the event the District requires and event 
Attendant, the applicable Event Attendant Fess shall be imposed pursuant to the applicable 
District policy. Cancellation of event less than five (5) business days prior to the event shall result 
in loss of Event Attendant Fees from deposit. 

 
 6015.14 Event Deposit: The District may determine, in its sole discretion, to require the payment 

of an Event Deposit in the amount set forth in the applicable District policy. The Event Deposit 
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shall be applied toward any costs and expenses incurred by the District in responding to 
issue/questions which arise from the activity or event and/or otherwise taking action to bring the 
event, use or activity into compliance with the applicable District policy. For example, and not by 
way of limitation, the District may incur expenses in connection with assisting, and/or performing, 
activities related to (a) use and treatment of District property; (b) opening/unlocking and 
closing/locking of the facility; and (c) setting/turning off an alarm system. If Event Attendant is not 
required, events with more than 100 attendees shall be required to pay the event deposit. 

 
6015.15 Option of Event Attendant Or Event Deposit:   The District may determine, in its sole 
discretion, to permit the user to elect to pay Event Attendant Fees for an Event Attendant or to pay 
the Event Deposit. The District retains the authority to determine, in its sole discretion, to require the 
user to pay the Event Attendant Fees or the Event Deposit. A user will not be charged both Event 
Attendant Fees and an Event Deposit for the same event/use. 

 
6015.16 Return of Deposits:  At the termination of the User Permit period, all applicable deposits 
shall be returned to the renters within a reasonable time period for processing payment and to 
determine if all deposit conditions have been met. The General Manager shall have the discretion to 
determine if all or only part of a deposit shall be returned based on his/her assessment of the 
condition of the building or facility at the end of the fixed period of time. See Policy No. 6010 
Requests for Use of District Property, for other conditions. 
 
6015.17 Hourly Rates: Hourly rates posted in the Schedule of Fees and Charges are for full hour 
usage. Any usage for less than an hour, or any usage that exceeds an hour, shall be rounded up to, 
and charged for, the full hour.  Hourly fees apply to each hour of usage including set up and tear 
down time. Fees for tennis court reservations which are designated as one and one half hours are 
per reservation and cannot be rolled up. 
 
6015.18 Per Diem Rates: Per diem rates are posted in the Schedule of Fees and Charges and are 
for full day usage such as reserving of a picnic area for the day. 
 
6015.19 Appeal to the Board: A user who disputes the decision of the General Manager regarding 
the refund of deposits or calculation of fees may appeal that decision to the Board by filing a written 
request to the General Manager for the matter to be placed on the agenda for the next scheduled 
Board meeting. 
 
6015.20 Fee Schedule: The current fee schedule is attached to and made a part of this policy. 
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